Internship Outline

Duncan Aviation Wellness Program

The Duncan Aviation Wellness Internship is intended to provide an undergraduate student with exposure to all elements of a corporate health promotion program for a large, multi-occupational workforce. These elements include, but are not limited to, securing senior level support for the wellness program, leading a volunteer wellness team, collecting needs and interests data from the workforce, developing an operating plan, designing and implementing programs and interventions, ensuring a supportive workplace culture, evaluating program results, and recognizing the relationships between these elements.

I. Senior Level Support

a. Observe current demonstrations of program support from the senior management team

b. Assist the Wellness Staff in developing new methods of securing top level buy-in

II. Wellness Committee

a. Observe the guidelines for operations of Duncan’s Wellness Committee

b. Observe the roles and responsibilities of committee members

c. Observe the roles and responsibilities of the committee chair

III. Data Collection

a. Assist the Wellness Staff in implementing and analyzing the annual Health Screening

b. Assist the Wellness Staff in collecting and recording data

c. Observe the impact that data collection has on successful programming 

IV. Operating Plan

a. Observe Duncan Aviation’s current operating plan, and assist with future plan development

b. Observe the relationship between data collection and developing an operating plan

V. Programs and Interventions

a. Observe the methods of selecting successful programs and interventions

b. Observe the methods of promoting, implementing, and evaluating wellness programs

c. Attend and participate in actual wellness programs

d. Research and experiment with various methods of program implementation 

VI. Supportive Environments

a. Observe the policies and programs that help create a culture conducive to health and wellness

VII. Evaluation

a. Observe the importance of evaluating wellness initiatives

b. Assist the Wellness Staff in creating and implementing evaluation tools

VIII. Other

a. Inspection and maintenance of the onsite Fitness Room
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