PSY 397:  Practicum for the Alliance for Community Supports

Supervising Faculty:  R. Wayne Fuqua, Ph.D.
   Phone:  387-4500    r.wayne.fuqua@wmich.edu

Supervising Graduate Instructor:  Sophie Rubin


Phone:  Cell: 352-6922





Email:  sophierubin@gmail.com

Course Goals:

Students will earn 3 credits and gain clinical practicum experience working directly with adults and children with special needs.  Students will work for one of two agencies, Residential Opportunities Inc. or MRC Industries. Students will work on site for 9 (19) hours/week as well as attend a weekly 2-hour class to be held at WMU.

Practicum Components:

1. Attending orientations and mandatory training such as Recipient Rights, attending work, and attending weekly class meetings.  Professional and active participation is required. 

2. Recipient Rights, HIPPA, Right to Know, and Blood-born Pathogens are required within the first 30 days. MANDT, Introduction to Residential Services are required within the first 60 days. Failure to complete the training within the required time period will result in the grade being lowered by half a letter grade. Missing a training without giving 48 hours notice to the course instructor and the agency will result in the grade being lowered by a half letter grade. In addition, if the training is not completed, you will be temporarily suspended until the training is completed. During this time, points earned for working with your client will be lost. The agency reserves the right to charge a fee for missed trainings. 

3. Individual assignments:  data collection, daily charting, administration of assessments, implementing behavior plans, maintaining engagement of participants, checking e-mail daily, and other activities as assigned. In weekly class meetings, you will be asked to read journal articles, book chapters, and will take short quizzes.  Instructors reserve the right to assign relevant assignments as necessary. 

4. Students may be asked to assist the graduate practicum coordinator in additional side projects. 

Attendance:

1. If a practicum student is not able to attend ANY scheduled activity on a specific day, he or she will inform the supervisor at the agency they work for and the course instructor in advance (24 hours) Failure to inform both results in the grade being lowered by a half of a letter grade. 

2. In the case of inclement weather, please contact the agency to determine if they are still operating. In some cases, the agency may operate 24 hours a day and you should report to the location you have been assigned regardless of weather. 

3. If a student is sick or has a personal emergency, he or she will call the supervisor at the agency they work for immediately and the course instructor. In addition, the student will need to make up the missed hours within one week of the absence.  If the student makes up the missed hours, no points will be deducted.  If the student fails to make up the hours, he or she will lose 5 points from their grade that week.  Documentation will need to be provided for any such emergencies.

4. If a student does not show up and does not call both the course instructor and the supervisor at the agency they work for to inform them of their absence (“no call no show”), the student’s final grade will be lowered by one half of a letter grade for each instance. 

5. When a class is missed, it is the responsibility of the student to obtain any assignments or other information.  The student will not be able to earn points for meeting attendance that week and these points can not be made up. (5 points per class meeting)

6. If a student is late, he or she will call the supervisor where they have been assigned to work and the course instructor and inform them.  Time lost due to tardiness may be made up on the first 2 occasions.  After this, points will be deducted. Failure to inform both will result in the grade being lowered by one half a letter grade. 

7. If a student needs to leave work for any reason, approval from both the supervisor and the instructor must be obtained prior to leaving. Failure to get approval from both, will result in the grade being lowered by half a letter grade. 

Evaluation of Student Performance:

1. Grades will be contingent upon task completion and attendance, timeliness, and professionalism. 

2. Bonus points may be given for outstanding performance (e.g., participation in tasks, staff meeting attendance, creativity, professionalism, individual assignments and volunteering extra hours).

3. Points will be given for the following (Total of 53 points per week not including bonus points):

a. Completion of weekly on-site time (minimum 9 hours/week)-18 points/week

i. Credit will only be given for on-site hours in which students are actively engaged with participants (except during orientation).  

ii. Random observations of each student’s performance will be conducted for the purpose of providing feedback to aid in the development of clinical skills. 

b. Attendance and participation in weekly meetings-5 points each meeting

c. Attendance of staff meetings-1 bonus point each

d. Weekly quizzes or assignments- 10 points each

e. Professionalism – 20 points

f. E-mail – 1 point will be lost for each instance of non-responding to e-mails. 

4. Grade Allocation:

 
92-100% = A


88-91% = BA


82-87% = B


78-81% = CB


72-77% = C


68-71% = DC


60-67%= D


< 59% = E

5. It is the student’s responsibility to keep track of his/her own grade points and hours spent on site, and schedule (with the supervisor) any missed time (e.g. for absences) that needs to be made-up.

a. Supervisor’s will also keep track of hours spent on site, timeliness, and professionalism as a way to communicate with your instructor and will be used as feedback for students. 

b. Bring the time sheets to class every week. Failure to do so will result in the loss of 10 points. No exceptions. 

Students with Disabilities

If you have a documented disability and need reasonable accommodations, please contact me during the first week of classes so that I can ensure that your needs are met in a timely manner. Students with disabilities should contact the University’s Disabled Student Resources and Services and the Office of Services for Students with Learning Disabilities at the beginning of the semester to inform them of the disability and obtain information about services that can facilitate learning. According to University policy: “Any student with a documented disability who needs to arrange reasonable accommodations must contact the professor and the appropriate Disability Services office at the beginning of the semester.”


Cell Phones and Pagers

Cell phones and pagers must be turned off during all classes and while at work. 

Academic Dishonesty
You are responsible for making yourself aware of understanding the policies and procedures in the Undergraduate (pp. 268-270) Catalog that pertain to Academic Integrity. These policies include cheating, fabrication, falsification and forgery, multiple submission, plagiarism, complicity and computer misuse. If there is reason to believe you have been involved in academic dishonesty, you will be referred to the Office of Student Judicial Affairs (OSJA). You will be given the opportunity to review the charge(s). If you believe you are not responsible, you will have the opportunity for a hearing. You should consult with me if you are uncertain about an issue of academic honesty prior to the submission of an assignment or test.

If I have evidence of any form of academic dishonesty, I will charge the student with violating the Academic Honesty Policy of the University in a report to the Office of Student Judicial Affairs (OSJA). A student who is found responsible for an act of academic dishonesty will be given a failing grade in the course. 

Incompletes


However, if an extended illness or injury prevents you from completing the class, do let me know about it. Depending upon the number of classes, work days, and exams that you missed, and your attendance and performance before the problem arose, I may be willing to give you an incomplete for the course.

Emergency Class Cancellation

In the event that classes are officially canceled (due to a snow storm, for example), the following schedule changes will automatically be in effect:

1. If the day canceled is a day on which an exam has been scheduled, then the exam will be given on the first day that classes resume. For example, if an exam is scheduled on Monday, and classes are canceled on Monday, the exam will be given the following Monday. If that Monday class is canceled as well, the exam will be given on the following Monday. If the lecture day that immediately precedes the exam is cancelled or if BOTH lecture days are canceled, the exam will be given on the regularly scheduled day, or on the first day that classes resume. For example, if an exam is scheduled on Wednesday, and the preceding Monday lecture is canceled, then the exam will be given as scheduled on Wednesday.

2. In the event that the university is closed it is your responsibility to find out if the agency you are working for is still operating. In many cases, it will be and you are required to attend. 

Please read and sign the following:

Any person applying for a position as a practicum student with the agencies listed, must complete a Criminal History Disclosure Consent form and authorization. Any or all practicum students may, from time to time, be required to complete a form and authorization. For any practicum student who has been convicted of any felony, or any misdemeanor involving dishonesty or theft; alcohol, narcotics or controlled substances; violence or threat of violence against persons or property or a crime constituting a sexual offense, the eligibility of the individual to be or remain a practicum student shall be at the discretion of the Executive Director.

Any individual who has a presently pending felony charge or a presently pending misdemeanor charge involving dishonesty or theft; controlled substances; or violence against persons or property; or a crime constituting a sexual offense is disqualified from serving as a practicum student until the charge has been resolved. If the charge is dismissed or the individual is acquitted, that charge will not be a basis for disqualification from serving as a practicum student. 

The police background check may take several days or weeks to be completed. If after you have enrolled in the practicum and it is found that you have been convicted or have a charge pending you will have to withdraw from the practicum. Please be aware of the drop/add period as you may not receive your entire refund. Please refer to the student handbook for the last day to receive a 100% refund. 

Please sign and date the following if you have read and understand the policy:

Signature: _______________________________                     Date: _____________________________

 Please be aware that ROI and MRC reserve the right to terminate your practicum experience at any time for the following reason/s: 

Any single instance of: 

Abuse 1 (see attached)

Abuse 2 (see attached)

Neglect 1 (see attached)

Failure to report any instance of a Recipient Rights violation

Willful destruction of property belonging to the agency or an individual served by the agency

Falsifying documents

Forgery

Fabricating data

Unauthorized possession or use of property belonging to the agency or the individual served by the agency

Sexual harassment which includes physical contact

Threatening to do bodily harm

Possession of firearms

Working under the influence of alcohol or other drugs while on duty

Breach of confidentiality regarding an individual served by the agency

Failure to report any instance by anyone that would warrant a discharge

Failure to cooperate in an investigation conducted by the agency, the Kalamazoo Community for Mental Health Services, WMU or any other agency

**A formal investigation will be conducted if any of the above occurs. Please note that in any instance of termination from an agency, the practicum student will receive a failing grade in the course.

Please sign and date the following if you have read and understand the policy.

Signature: _________________________________                  Date: _____________________________

If you are involved in ANY activity (a sporting activity, a band, family obligations, social activities) that requires you to miss more than one day of work each half of the semester, or you cannot complete the necessary training in the required amount of time: 


DROP THIS COURSE IMMEDIATELY.





In keeping with the University’s policy, I will NOT give an incomplete as a substitute for a failing grade – the failing grade stands.








