
NAME:




HPER 6440

Final Report Scoring Guide
This program evaluation report will combine the nine tasks conducted throughout the semester. Based on the feedback provided by a peer, you should have revised your original report draft to finalize this document. Address all the components below and attach this scoring guide to the final report (no scoring guide, –20 points).
Components 

    /80
Format
    /20
Presentation style (neat, organized, stapled or bound)

    /10
Title page: title, author, date, evaluand, course, semester/year

    /50
Grammar, spelling, organization, and clarity of writing
    /60
Content
Executive summary includes:
    /20
Program/Project description (including goals and historical context, if appropriate)
    /20
Evaluation questions and purpose of the evaluation 

    /20
Brief description of methods and analytical strategy
Table of contents and preface materials:

    /10
Include all first and second level headers in reports

    /10
Titles and page numbers are accurate

    /10
Include lists of tables, figures, and appendices

    /10
Include lists of acronyms or abbreviations, if appropriate

Introduction and background:

    /20
Purpose of evaluation and evaluation questions

    /10
Identification of program’s target population, relevant audiences, stakeholders
    /30
Review of related research

    /10
Overview and description of report structure

Methodology:

    /20
Evaluation approach or model being used, as well as rationale for the approach or model

    /20
Design of the evaluation, including sample sizes and timing of data collection

    /20
Methods of data collection, including description of data collection instruments

    /10
Sources of information and data

    /10
Evaluation’s limitations (related to methods, data sources, potential sources of bias, etc.)

References and appendices:

    /20
APA (5th ed.) format used for all references
    /20
References are error-free and cover all in-text citations
    /10
All appendices referenced in text are included in the appendix section, in order referenced
    /20
Data and information in the appendices are clearly presented and explained
Comments:



































TOTAL GRADE:

/400
