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HPER 6440

Task 7 Scoring Guide
This assignment will help you draft your evaluation report. Address all the components below to complete this task. Be sure to clearly organize your materials, computer generate all documents and attach all pages with a staple. Submit a copy of this scoring guide with your assignment (no scoring guide, –20 points).
Components 

    /60
Format
    /10
Presentation style (neat, organized, stapled)

    /20
All components included
    /30
Grammar, spelling, organization, and clarity of writing
    /80
Content
    /10
Identify the types of reports and in what format you will need to produce
    /30
Create an outline of your main report with data sources cited for each component
    /20
Draft supporting summary tables to support the main report
    /20
Create an appendix ‘table of contents’ and include any documents already created
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TOTAL GRADE:

/140
